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A.S.A.P. Background

A.S.A.P.  - What is it? 
• In 1995 ASAP (A Safety Awareness Program) was introduced with the goal of re-emphasizing 

the position of Safety Officer “to create awareness, through Education and Information, of 
the opportunities to provide a safer environment for the kids and all Participants in Little 
League Baseball and Softball”.  This manual is offered as a tool to place some important 
information at the manager’s and coach’s finger tips.

Who is the Safety Officer for the Cicero Little League?

• Chris Pallotta and he is on file with Little League Headquarters.  He can be contacted at 
cpallott@gmail.com

Who receives this manual?

• Cicero Little League posts this manual on the league web site for all 
Managers/Coaches/Volunteers to have access to.  It can be obtained at 
cicerolittleleague.com.

mailto:cpallott@gmail.com
https://www.cicerolittleleague.com/


Emergency Numbers

• New York State Police…..…………………………..  911 (866-SAFE-NYS)

• Onondaga County Sheriff Emergency………………  911 (315-425-2111)

• Cicero Fire Department …………………………  911 (315-699-7721)

• NAVAC (North Area Volunteer Ambulance)..............  911 (315-458-7514)

• Cicero Police Department…………………………..  911 (315-699-3677)

• Clay Police Department …………………………  911 (315-652-3846)

• Cicero Parks and Recreation Department………………      (315-699-5233)



Cicero Little League 2023 Officers
Mike Zinsmeyer **      President                   

mzinsmeyer@cicerolittleleague.com

Kathy Bennett**                  Vice-President

kbennett@Cicerolittleleague.com

Wayne Freeman**            Secretary

wfreeman@cicerolittleleague.com

Greg Ronneburger** Treasurer

greg8299@yahoo.com

Jeff Purdy Assistant Treasurer

jpurdy813@gmail.com

Jaime Brown** Players Agent

jaimebrown6078@gmail.com

Zach Balch** Vice President of Baseball zachrcr21@gmail.com

Travis Trudell** Vice President of Softball

travisltrudell@gmail.com

Chris Pallotta Safety Officer

cpallott@gmail.com

Chris Vangel Back-up Safety Officer

nyyvangelnyy@yahoo.com
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Volunteer Information
Background Checks

• Effective with the 2003 Season, Little League International installed the Policy of every 
person coming in contact with children on a regular basis having an annual background 
check.  See Little League Regulation 1(b).  This requires all managers, coaches, and 
regular support personnel complete a League Volunteer Application and allow 
background checks to be performed.

• Cicero Little League uses the Little League International recommended website to 
perform the background checks.

• ANY PERSON DISQUALIFIED ON THE BASIS OF A BACKGROUND INVESTIGATION WILL 
NOT BE ALLOWED TO PARTICIPATE IN LEAGUE ACTIVITIES WHILE CHILDREN ARE 
PRESENT. Any person disqualified shall be notified of such privately.  If an individual 
wishes to challenge the report, we will provide a copy of our return, and that person may 
discuss it with the appropriate Law Enforcement agency. 



Volunteer Application
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Volunteer Application (Returning)
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Coaches Criterion

• Cicero Little League implemented minimum requirements for Coaches.  These 
requirements are intended to help prepare our Coaches, in turn giving the 
children a better opportunity to learn how to play softball and baseball.   

• Part of this criterion is the attendance at Coaching Clinics at a minimum every 
other year.  These clinics are provided at no charge to managers and coaches.  
The format is dependent on the training facility, but the intent is to show coaches 
basic mechanics to teach, how to avoid injury, and how to plan and conduct a fun, 
effective practice.  

• Each coach will also attend a basic first aid course to aid in being a first responder 
while waiting for trained medical support.



Safety Code

• Safety is the responsibility of everyone.  While our Parks Departments 
and Field Maintenance teams do everything possible to provide 
perfect facilities, managers, coaches, umpires, and parents are also 
part of the inspection, reporting, and repairing system.

• Coaches or assistant coaches must inspect the playing field, dug outs, 
and fences for any hazardous conditions before every game and 
practice.  Hazards such as potholes, sharp objects, and broken glass 
(among others) must be considered and cared for before activity can 
begin.  Report any unsafe conditions to the Safety Officer as soon as 
possible.
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Safety Code (cont.)

• All teams are expected to have a First Aid kit at all games and 
practices.  Cicero Little League provides First Aid kits to all teams.  
Additional supplies are available at the Concession Stand at Central 
Park as well as a portable AED device. 

• Managers and coaches should have a cell phone, or a parent with a 
cell phone to call for help if needed.

• No jewelry of any kind is to be worn by any player at any game or 
practice.  A player who refuses to remove jewelry will not be allowed 
to participate. NO EXCEPTIONS.



Safety Code (cont.)

• Helmets must be worn by all batters and base runners.  

• Batters on deck must remain in the dugout and are not allowed to 
swing a bat until they are at Home Plate.  Stretching and isometric 
exercises are allowed in the dugout.

• Inspect and clean your equipment regularly.  Through maintenance 
you may find worn and unsafe equipment before it causes a problem.  
If you need equipment repair or replacement, contact your 
coordinator for help.  Concession Stand does not distribute 
equipment. 



Safety Code (cont.)

• Catchers must wear catcher’s helmet/mask, throat guard, chest protector, shin 
guards, and protective cup (males) for all games and practices.  Catchers warming 
up pitchers must wear catcher’s helmet/mask with throat guard also.  NO 
EXCEPTIONS.  

• If a player is injured on the field, the manager should attend to that player 
immediately.  Managers are supplied with accident reports; directions for 
reporting are detailed later in this manual.

• T-Ball, Single A divisions and Coach Pitch Softball will use reduced impact balls to 
reduce the chance of injuries.

• All games played at Cicero Little League fields will be played using a double-first 
base to avoid collision of fields & runners at first base.



Safety Code (cont.)

• Only players, managers, and coaches are allowed in dugouts, on 
benches, and on the playing field during games and practices.

• No game or practice should be held when weather is unsafe and field 
conditions are not good.

• Every manager is issued the Official Little League Rulebook for the 
current season.  Coaches and players are required to follow all rules, 
regulations, and guidelines in it.  If there are questions, see your 
Coordinator.



Lightning Facts and Safety Procedures
Consider the following facts:
• The average thunderstorm is 6 to 8 miles long, 6 to 10 miles wide, and travels at 25 miles per 

hour.
• Once the leading edge of a thunderstorm approaches to within 10 miles, you are at immediate 

risk due to the possibility of lightning strikes coming from the storm’s overhanging anvil cloud.
• On the average, thunder can only be heard over a distance of 3 to 4 miles, depending on 

humidity, terrain, and other factors.  This means by the time you hear the thunder, you are 
already in the risk area for lightning strikes.

“Flash-Bang” Method
• One way to determine how close a recent lightning strike is to you is called the “Flash-Bang” 

method.  With this method, a person counts the number of seconds between the sight of a 
lightning strike and the sound of thunder that follows.  Halt play and evacuation should be called 
for when the thunder is 15 seconds or less delayed.

Rule of Thumb
• The ultimate truth about lightning is that it is unpredictable and cannot be prevented.  Therefore, 

the manager, coach, or umpire who feels threatened by an approaching storm should stop play 
and get everyone to safety.  When in doubt, the following rule (next slide) applies:



Lightning Facts and Safety Procedures (cont.)
WHEN YOU HEAR IT- CLEAR IT

WHEN YOU SEE IT- FLEE IT

If a storm is approaching and you hear the horn blast, play is to stop immediately. The field is to be cleared 
and everyone is to be moved to safety. Wait 30 minutes after last thunder or lightning strike to resume play.

Where to go?
• No place is absolutely safe from lightning threat, but some places are safer than others.  Large enclosed 

shelters are the safest.  For the majority of participants, the best area for them to seek shelter is a fully 
enclosed metal vehicle with the windows rolled up.  If you are stranded in an open area and cannot get to 
shelter, put your feet together, crouch down, and put your hands over your ears to prevent eardrum 
damage.

Where NOT to go?
• High places and open fields
• Isolated trees
• Open buildings, rain or picnic shelters
• Dugouts and bleachers
• Flagpoles and metal fences
• Water



Lightning Facts and Safety Procedures (cont.)

First Aid to a Lightning Victim
• Typically, the lightning victim exhibits similar symptoms to someone suffering a heart attack.  The rescuer should take 

the following steps:
• Immediately call 911 for medical help.
• Make sure there are no other injured people.
• Clear onlookers away to keep the situation calm.
• Cover the victim with something to keep them warm and dry, prevent hypothermia.
• If the victim is not breathing, start mouth-to-mouth resuscitation.
• If the victim has no pulse begin cardiac compressions as well.

Consider the following:

• If the victim or rescuers are in a high risk area, move the victim to a safer place if possible.  If it is decided to move 
the victim, administer CPR steps before moving.

NOTE:  ONLY PERSONS TRAINED IN CPR TECHNIQUES SHOULD ATTEMPT TO ADMINISTER CPR.
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Storage Shed Safety

The following applies to all storage facilities under use by Cicero Little League and 
apply to anyone who has been issued a key to those facilities:
• All individuals using equipment from Cicero Little League equipment sheds are aware of their 

responsibilities for the orderly and safe storage of all equipment inside.
• Before using any machinery located in the shed, locate and read operating procedures for 

the machine.
• All chemicals and organic material stored in Cicero Little League buildings shall be properly 

labeled as to its contents.
• All chemicals or organic material stored in these sheds will be separated from areas used to 

store machinery and gardening equipment to minimize the risk of puncturing storage 
containers.

• Any loose chemicals or organic materials within these sheds shall be cleaned up and 
disposed of properly, as soon as possible to prevent accidents.

• Persons under the age of 14 years are not permitted to operate mowing equipment.



Concession Stand Guidelines

Our concession stand is a service to make our time at the ball field more enjoyable and 
reduce some of our daily stress.

Clean Hands for Clean Foods
• When handling food and drinks, the spread of germs and disease can be stopped by simple and 

regular hand-washing.
• Since the staff at the concession stand may not be professional food workers, it’s important that 

they be thoroughly instructed in the proper method of washing their hands.
• Disposable gloves are available for concession stand staff.

The following is a simple guideline:
• Use soap and WARM water.
• Rub your hands vigorously as you wash.
• Wash all surfaces, including the backs of hands, wrists, between fingers, and under fingernails.
• Dry hands with a paper towel.
• Turn off the water using a paper towel instead of your bare hand.



Concession Stand Guidelines (cont.)

Wash your hands in this fashion before you begin work and frequently during 
your shift, especially after performing any of the following:
• After touching bare human body parts other than clean hands and clean, exposed portions 

of arms
• After using the restroom
• After caring for or handling animals
• After coughing, sneezing, using a handkerchief or tissue
• After handling soiled surfaces, equipment, or utensils
• After drinking, eating, or using tobacco
• When switching between working with raw food and ready to eat food

For safety reasons, no one under the age of 14 is allowed in the Concession Stand 
during hours of operation.

All Onondaga County Health Codes shall be strictly adhered to, and shall be 
tightened at Cicero Little League’s discretion.
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Concession Stand Guidelines (cont.)

12 Steps to Safe and Sanitary Food Service Events

Keep It Clean: Concession Stand Tips

• Menu.  Keep your menu simple, and keep potentially hazardous foods (meats, eggs, dairy products, protein salads, 
cut fruits and vegetables, etc.) to a minimum.  Avoid using precooked foods or leftovers.  Use only foods from 
approved sources, avoiding foods that have been prepared at home.  Complete control over your food, from source 
to service is the key to safe, sanitary food service.

• Cooking.  Use a food thermometer to check on cooking and holding temperatures of potentially hazardous foods.  
All potentially hazardous foods should be kept at 41 deg. F or below (if cold) or 140 deg. F or above (if hot).  Ground 
beef and ground pork products should be cooked to an internal temperature of 155 deg F, poultry pars should be 
cooked to 165 deg F.  Most foodborne illnesses from temporary events can be traced back to lapses in temperature 
control.

• Reheating.  Rapidly reheat potentially hazardous foods to 165 deg. F.  Do not attempt to heat foods in crock-pots, 
steam tables, over stern units, or other holding devices.  Slow-cooking mechanisms may activate bacteria and never 
reach killing temperatures. 

• Cooling and Cold Storage.  Foods that require refrigeration must be cooled to 41 deg. F. as quickly as possible, and 
held at that temperature until ready to serve.  To cool foods quickly, use an ice water bath (60% ice, 40% water), 
stirring the product frequently, or place the food in shallow pans no more than 4 inches in depth and refrigerate.  
Pans should not be stored one atop the other and lids should be off or ajar until the food is completely cooled.  
Check the temperature periodically to see if the food is cooling properly.  Allowing hazardous foods to remain 
unrefrigerated too long has been the NUMBER ONE cause of foodborne illness.21



Concession Stand Guidelines (cont.)

• Hand Washing. Frequent and thorough hand washing remains the first line of defense in preventing 
foodborne disease.  The use of disposable gloves can provide an additional barrier to contamination, 
but they are no substitute for hand washing!

• Health and Hygiene. Only healthy workers should prepare and serve food.  Anyone who shows 
symptoms of disease (cramps, nausea, fever, vomiting, diarrhea, jaundice, etc) or who has open sores 
or infected cuts on the hands should not be allowed in the concession area.  Workers should wear 
clean outer garments and should not smoke in the concession area.  The use of hair restraints is 
recommended to prevent hair ending up in food products.

• Food Handling.  Avoid hand contact with raw, ready-to-eat foods and food contact surfaces.  Use an 
acceptable dispensing utensil to serve food.  Touching food with bare hands can transfer germs to food.

• Dishwashing. Use disposable utensils for food service.  Keep hands away from food contact surfaces, 
and never reuse disposable dishware.  Dishes and utensils should be washed in a four-step process.

• Wash in hot soapy water

• Rinse in clean water

• Second rinse in very hot water

• Air Dry



Concession Stand Guidelines (cont.)

• ICE.  Ice used to cool cans/bottles should not be used in cup beverages and should be stored 
separately.  Use a scoop to dispense ice, never use bare hands.  Ice can become 
contaminated with bacteria and viruses causing foodborne illness.

• Wiping Cloths.  Rinse and store your wiping cloths in a bucket of sanitizer (example: 1 gallon 
of water and 2 tsp bleach).  Change the solution every two hours.  Well-sanitized surfaces 
prevent cross contamination and discourage flies.

• Insect Control and Waste.  Keep foods covered and protect them from insects.  Store 
pesticides away from foods.  Place garbage and paper wastes in a refuse container with a 
tight fitting lid.  Dispose of waste water down a drain.  

• Food Storage and Cleanliness.  Keep foods stored off the floor at least 3 inches.  Spills must 
be wiped up immediately.  After your event is finished, clean the area, sweep the floor, 
discard unusable food, and empty all garbage.  Floors should be mopped frequently, at least 
once weekly.



Accident Reporting

What to Report
• Any incident that causes any player, manager, coach, umpire, or volunteer to receive 

first aid and/or medical treatment must be reported to the Safety Officer. This 
includes passive treatments such as evaluation and diagnosis or period of rest.

When to Report

• All such incidents described must be reported to the Safety Officer within 48 hours of 
the event. The Safety Officer is listed in the front of this manual along with means of 
contact.

Where to Report

• Accidents should be reported using the accident report form your team manager has.  
Forms are also available in the First Aid kits and at the concession stand.  If you 
cannot complete the form within 48 hours, contact the Safety Officer to file a verbal 
report until such time as written form can be completed. Forms are also available on 
the Cicero Little league website.



Accident Reporting (cont.)

Safety Officer’s Responsibilities
• Within 48 hours of receiving the incident report, the Safety Officer will contact the injured 

person or persons and:
1. Verify the information
2. Obtain any other information deemed necessary
3. Check on the status of the injured person
4. In the event the injured person required other medical treatment, advise the parent or 

guardian of Cicero Little League’s insurance coverage and the provisions for submitting a 
claim.

• If the injury is serious, the Safety Officer shall periodically call the injured person to check on 
the status of the injury and check if any other assistance is necessary (such as submitting 
insurance forms, etc.) until such time as injury is considered closed.

• The Safety Officer shall also receive and file the Doctor’s release upon closure of the accident.



Accident Reporting (cont.)
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Accident Reporting (cont.)
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Accident Reporting (cont.)
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Cicero Little League Code of Conduct

• Speed Limit- 5 mph in all parking areas and driveways

• No Alcohol Allowed in any parking lot, field, or at any Cicero Little League event

• Smoking is not permitted in the field areas

• No Playing in parking Lots

• No Playing on or around lawn equipment

• No Profanity, please

• No Swinging Bats or throwing baseballs or softballs at any time within the walkways and common areas at any 
field

• No Throwing Balls or Bats at fencing or dugouts

• No Throwing Rocks

• No Pets are permitted in any park while games or practices are in progress

• Only a Player on the Field and at bat, may swing a bat (ages 5-12)

• Observe All Signs

• During games, players must remain in the dugout area in an orderly fashion at all times

• After every Game, each team must clean up trash in dugout area, under bleachers, and in seating areas



Are Your Expectations Reasonable and Consistent?

What do I expect from my Players?
• To be on time for all practices and games.

• To always do their best whether in the field or on the bench.

• To be cooperative at all times and share team duties.

• To respect not only others, but themselves as well.

• To be positive with teammates at all times.

• To try not to become upset at their own mistakes or those of others.

• To understand that winning is only important if you can accept losing, as both are 
important part of any sport.



Are Your Expectations Reasonable and Consistent?

What can You and Your Child expect from me?
• To be on time for all practices and games.

• To be as fair as possible in giving playing time to all players.

• To do my best to teach the fundamentals of the game.

• To be positive and respect each child as an individual.

• To set reasonable expectations for each child and for the team.

• To teach the players the value of winning and losing.

• To be open to ideas, suggestions and help.

• To never holler at any member of my team, the opposing team, or umpires.  Any 
confrontation will be handled in a respectful, quiet, and private manner.



Are Your Expectations Reasonable and Consistent?

What do I expect from Parents & Family?
• To come and enjoy the games. 

• To cheer and make players feel important.

• To allow me to coach and run the team.

• To try not to question my leadership.

• All players will make mistakes and so will I.  Please do not holler at me, the players, or the 
umpires.  We are all responsible for setting examples for our children.  We must be the role 
models in society today.  

• If you wish to question my strategies or leadership, please do not do so in front of others.  

• Each of you have children on this team, it’s your team as much as mine, please help.

• Finally, don’t expect the majority of the children playing Little League Baseball and Softball to 
have strong skills.  We hear all of our lives that we learn from our mistakes.  Let’s allow the 
players to make mistakes, but always be positive in supporting their growth, and lifting their 
spirits.


